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This Training is being Recorded.

Please feel free to ask questions as they come up, but we will
have Chat Box Check-Ins throughout the training.

Link for Recordings and Power Points - https://www.maine.gov/doe/learning/specialed/pl

Housekeeping

* Please take a moment and make sure
your name is correctly displayed.

* Let other participants know who is
here by dropping your name, position
and district in the chat box.
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Advanced Written Notice

The AWN is used to provide notice to parties of an
upcoming IEP/IFSP Team meeting.

“This Photo by Unknown Author s lcensed under CC 5Y
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Advanced Written Notice

3/10/2023

This section is used t .Mg:{l%.,,
« Document child specific Education
H i Ad Written Noti of IEP/IFSP Te Meeti
information. e
+ Document date, time and Gaia Sent o o
location of the IEP meeting. prmE o
+ Identify the purpose of the Dote of Eirth: Grade: School Frione;
meeting FerriiGugdian School Adaress
g Ferent/Guardian rote
Directions: Agere: iy e
Pt Scroo) Contact
* At least one box must be i Stae Zo:
checked but include all that Dear
are relevant. An e con oot
* “Other” could include Ch 33 [ torame ]
RS ‘ma'j"fes‘at'f’ o The puposels of hs mesting
determination or similar. 1 ool /sty (USER V20
* Ifchild s of transition age (9™ e tton SR ) and ococation ofcorent o Coinosapcamert
grade or 16 or older), invite < e or 6 monareview (AUSER V. .8)
them and include name in oo (R DA )
Tronsfr stcent (VUSER B3 8(5)a) ) ana (1)

salutation.

COS/public schaol transiion (MUSER V1.2.CI12))
Transiion from Part G fo Port B (MUSER VL.2.C/1)
Parent Request

oooooooo

Other (6., MUSER .15 or MUSERIX3.D{1}(a))
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Advanced Written Notice

This section is used to:

+ ldentify the participants who are invited to the IEP meeting.

Directions:

* Attendees should be identified by name and role.

Includ e folowing:

parents or agency. Members ond perticipants invitedio affend he IEPIFSF Toam mesiing wil

Title

Nome

minisaton/CDS Site Director:

i
Adiirisharoe/CDS Site Disclor contact #:

Special educaion feac herls) /DS providers:

Reguicr ecuction feacher 3]

Evalvaionsl:

Represeriaiiva of oulsida agencias:

il or aghf stucent:

s stoft

€05 ¢ monager.

Oiher:
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Advanced Written Notice

This section is used to:
« Document the SAUs attempt to promote parent(s) participation and attendance.
Directions:

« Schools must make reasonable efforts to schedule the IEP meeting at a mutually
agreed on time and place.

* Asarule of thumb, if the SAU is having difficulty convincing a parent to attend, it
should make multiple attempts in addition to sending the AWN to schedule the IEP
meeting so that parents have an opportunity to attend.

« If the SAU makes these attempts and the parents do not attend, the SAU may proceed

to hold the IEP meeting.

Parental Participation

1t 4he SAU ks unable fo convince the parent fo aftend, records of attempts fo arange o
mutually agreed upon time and place must be documented. (MUSER VI2H.{4))

(Type or provide handwiitien documentation of at lsost two attemgts e gainparents
at IEP meetings when appropriate.]

2.

3/10/2023
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Advanced Written Notice

Document the parent’s willingness to waive the 7-day notice of the IEP meeting,

Waiver of 7 Day Advance Nefice of [EF Meeting

Each SAU or IEU must fake steps lo ensure that one or kaih o1 he.parsnls of a childwith
a disabiity cre presert of each IEF/IFSP Team mesfag. or ore afterded the spportunity
10 parficipate. These stens Include nofifying the parents of the meefing early encugh.
but af lecst 7 days pror 1o the meeling o ensure that they wil have an opporiunily o
attend amd seheduing the mesting of @ mutualy sgresd on time andplace.

If you have not been provided nofice of the meeting at lsast 7 days before the
meeiing dale, your signelure walving your rights te fhe fimeframe is required Delow
bfare the IEP/EFSP Team meefing may be convensd,

Signature of parent fauardian forwaiver

Parents must sign here whenever the IEP meeting is held less
than 7 days from when notice was provided.
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Advanced Written Notice

This section is used to:

« Identify any enclosures, if any, included in the AWN.

Directions:

« If Procedural Safeguards, evaluation reports or other items are enclosed with
AWN, record that information here.

Enclosures may be included within this document ond may be recorded below.




Advanced Written Notice

*»There should be alignment between the Advanced
Written Notice and the Written Notice itself, because
that AWN clarifies for the parent why the team is
meeting.

“*However, if the team discusses OTHER information
during that team meeting, and it makes sense to
document that on the WN as well, then that is fine.

3/10/2023

Chat Box Check In

Let’s talk about the Written
Notice

18




3/10/2023

Written Notice

WRITTEN NOTICE
34 CFR §300.503

Notice
Your school administrative unit (SAU) must give you written notice (provide you certain
information in writing). at least 7 days prior to the date the school administrative unit:
1. Proposes to initiate or to change the identification. evaluation. or educational placement
of your child, or the provision of early infervention services for your child age birth to 2
years, or a frec appropriate public education (FAPE) to your child age 3 through 20
years; or

Refuses to initiate or to change the identification. evaluation. or educational placement of
your child, or the provision of early intervention services for your child age birth through
2 years, or a FAPE to yous child age 3 through 20 years

Maine State Requirements — Italicized

Federal Statutory or y Req

19

Procedural Safeguards

The written notice must:

. Describe the action regarding the referral, evaluation, identification, programming or
placement that your SAU proposes or refuses to take:

Explain why your SAU is proposing or refusing to take the action:

Deseribe each evaluation procedure, assessment, record, or report your SAU used in
deciding to propose or refuse the action:

Include a statement that you have protections under the procedural safeguards provisions
in Part B of the IDEA:

Tell you how you can obtain a description of the procedural safeguards if the action that
your SAU is proposing o refusing is not an initial referral for evaluation:

. Include resources for you to contact for help in understanding your rights under Part B of
the IDEA. such as and the Due Process Office of the Maine Department of Education
(207-624-6644), the Maine Parent Federation (1-800-570-7746), and Southern Maine
Parent Awareness (1-500-564-9696)

7. Deseribe any other choices that your child's individualized education program (IEP)
Team, which includes the parent. considered and the reasons why those choices were
rejecte

Provide a description of other reasons why your SAU proposed or refused the action.

Include a summary of comments made by the parents, including the parents’ description
of their child’s progress; ant

Names and titles of each member.

Written Notice

The WN is based on Federal Law from Individuals with
Disabilities Education Act (IDEA).

“You” refers to the parent(s).

The WN allows parents to review decisions before
implementation of the IEP, and potentially change their mind.

Courts and hearing officers view the Written Notice as a
critical document that provides a written record of how and
why decisions are made.

21



Written Notice

* The federal regulations require that this notice be provided to
the parent in a “reasonable time” before any actions are
implemented.

* Maine Unified Special Education Regulations (MUSER) require
that this notice be provided at least 7 days prior to

implementation of any proposed or refused changes.

3/10/2023

22

Written Notice

* This form is used to meet the requirements to notify parents
at least 7 days prior to the date upon which the SAU takes any
proposed action or refuses to act with regard to:

referral

evaluation

identification

programming

placement

informed consent for initial placement of services

provision of early intervention services or free appropriate
public education to a child

23

Procedural Manual — Written Notice

Table of Contents
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Determination of Adverse Effect

Dy of Agreement of Non-Attendance for IEP/IFSP Team

‘member whose Curiculum Area IS NOT being Discussed 1
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member whose Curriculum Area IS being Discussed . ............ 13

Individualized Education Program
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Written Notice

The WN describes the Team decisions, including any that were
proposed and/or rejected, any data that supports those
decisions and the district’s offer of FAPE for the child.

A Written Notice must be generated and sent to a parent after
every IEP/IFSP meeting, agreement with parent to amend the
IEP/IFSP without a meeting, or any other time that the SAU
makes any decisions that affect FAPE or Early Intervention
Services. This includes an SAU decision to not convene an IEP
meeting.

Procedural Manual p. 87

3/10/2023

Written Notice

This section is used to:

+ Document pertinent child-related information.

« Indicate relevant dates.

Directions:

* You must enter date of IEP Team meeting OR the date of agreement for amendment
without Team meeting.

« If parent requested a copy of the amended IEP/IFSP enter date sent to parent.

. Maine
Oepariment ot
Education

Written Nofice

Maine Unified Speciol Education Reguiolions (MUSER] Appencix | 34 CFR 300,503

Remember to Date sAu

School

Grade: school Phon
School Ade
city. state Zip:

Sehoat Contact:

Date o

” Remember to-Date *'

Written Notice: Purpose of the Meeting

+ Indicate the purpose of the meeting.

Written Notice must be given in accordance with MUSER Appendix 1, 34 CFR 300.503 for:

Initiol referralfeligibility (MUSER I¥.2.0}

Annual review and ofher IEP program/placement changes including groduation
and revocation of consent for confinued placement (MUSER XV

IFSP annual or é-month review [MUSER V1.1 8)

Evaluation/re-evaluation (MUSER V.1.A (4)() & V.3.0.)

Post-secondary goals and fransition services (MUSER IX.3.A(1)(h))

Transfer student (MUSER IX.3.8(5)(a) (i} and (i)

CDS/public school ransifion (MUSER ¥1.2.C(2))

Transition from Part C to Part 8 (MUSER V1.2.C(1))

Consent for Initial Placement (MUSER V.1.A(4)(a) (i)

Amendments after the annual IEP meeting [MUSER X.3.C[4)

O Other [e.g.. MUSER IX.1 .8 or MUSER IX.3.0(1) (])

mples of other: manifestation determination, 30-day program

oo

review, and parent request

*You can check more than one box above
**Post-secondary goals and transition services are checked off for transition planning
discussions

27
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Written Notice: Purpose of the Meeting

e Purpose(s) of Meeting: Check all baxes that are pertinent o the actions that are proposed.
Directions - (MUSERIV.2D) is- veferral is made,
ihe need for inital eval (also check
evaluation bax), or i a meeting to determine eligibiliry.
R Jading SER

XV) and sevocation of consent for contimed placement (MUSER XV) is checked:
* for every annval [EP meeting (MUSER DX 3.D(1)(a))
+ when there are any changes to program placement
- when pareatal consent for services is revoked.
IFSP anmal o 6-month review (MUSER VLLB ) is chiecked:
+ only for children birth to 2
for every anoual IFSP meefing
» for every 6-month IFSP review
Evaluation/re-¢valuation (MUSER V. 1A@)3) & V.3.D) is checked when an evaluation
or re-evaluation is proposed or refused by the SAU and fo seview any completed
evaluations.
Post-secondary goals and transition services (MUSER X3 A(1)(b) is checked ONLY
when transition services are being discussed; BUT must be discussed at least once
amavally.
o Transfer smadent (MUSER IX 3 B(5)(2)(i) and (i) is checked when a child transfers
from one SAU to anotber or when entering an SAU from another state
o CDS/public school JSER VI2.C(
from CDS to Kindergarten
o Transition from Part C to Part B (MUSER VI2.C(1)) is checked when a child is exiting
art C (it 102 o) and e Part B G t 5 e, oo e than 90 dayspio 10
3 :
© Conseat for Initial Placemeat (MUSER V.1 A(4)(2)(i) is checked whea the child is first
determined eligible for special education services.
o s fler the anoual [EP JSER X3, for any
amendment to the [EP.
o Other (e.g. MUSER DX.1.B or MUSER IX 3.D(1)(a)) is checked for other purposes such
as

Manifestation determination meetings
* 30-day program review
Pasent request

Amendments after the P mieeting
Revocation of consent for continued placement of the [FSP

28

Section 1

This section is used to:
* Describe the action(s) regarding the referral, evaluation, identification,
programming or placement proposed or refused by the SAU.

Atlsast 7 days prior o e date upon which the school U

identfication, evaluation or educational placemant or provision of eary intervention senvices for your child
age bith 10 2 years, or a frex ate p n [FAPE] 10 your chid age 3 though 20 years, you
must be provided the folowing notice (MUSER Appendix 1, 34 CFR 300.503):

1. Describe the aclion(s]

on(s) i eferral,
proposed or refusad by the SAU:

This Photo by Unknown Author s

Section 1

ibe the action(s) regarding the referral, evaluati ification, programming or
ment proposed o refused by the SAU.

Directions:
Record determinations of the IEP meeting or agreement including, but not limited to:
Evaluations

o

13
Transition Plan
Goals Reviewed or Developed
ions/Modifications/S ¥ Aids/Services added or removed
es (frequency/intensity)

o0o0000O0

o

Educational Setting
Be specific; parents should be able to go to Section 1 and easily find each determination that
was made. including refusals

Determinations are not by a majority vote but by consensus; when consensus cannot be
reached, the SAU will make the final determination.

If the parents have an initial request but, following the discussion, they now agree and form
con: 5, itis NOT a refusal. If parents continue to request something that the SAU has
refused to do, this is a refusal.

There can be an agreement to implement something sooner (in less than 7 days). This
agreement can be documented in the Optional 7-day Waiver form but must be stated in
Section 1.

Procedural Manual pg. 90

30
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3/10/2023

Section 1

1. Describe the action(s) regarding the referral,
evaluation, identification, programming or placement
proposed or refused by the S

List the proposal(s) or refusal(s) separately in specific terms. What they
are and the date that they will start, not WHY, that explanation is in 2.

This Photo by Unknown Author s
Ticensed under CC BY-NC-AD.
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Section 1

These proposal(s) or refusal(s) may include:

Referral of a child for a special education evaluation,

Eligibility decisions reached about a special education evaluation using an
eligibility form(s),
Agreements reached with parents without a meeting,

After an IEP meeting to reflect decisions such as special education and
related services, LRE, goals developed, ESY, accommodations (+/-),
modifications, and supplementary aids.

Transition planning, if appropriate,

Determination of when to start the IEP based on parent involvement and
approval,

32

Section 1: Important Points

«*Be specific, parents should be able to go to Section 1 and easily find each
determination that was made.

«»Determinations are made by consensus not majority. If consensus is not
reached, the SAU will make the final decision.

«»*The purpose is not necessary to discuss here, as a box on the front page
indicated that purpose.

«If the parent (not the Team) agrees to waive their 7-day notice, it needs to
be stated here.

33
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Section 1

At lecst 7 days prior fo the daiYpon which the school unit proposes of refuses fo inifiate or change the
saification, evalu ¢Cational placement or provision of ecrly intervention services for your child

d free appropriate public education (FAPE) to your child age 3 through 20 years, You
must be Evov\ded ihe fo\lowlng nofice (MUSER Appendix 1, 34 CFR 300.503)

by Unknown Author s licensed under CCBYNC

Duration of the IEP

3(+) days
(guidance)

o v -

Annual Parents Duration of
Meeting have the WN the IEP
Date in their
hands 1/16/23)

1/6/23

1/9/23

Parents have right to 7-day notice (WN)

o Parent(s) must have the WN 7 calendar days
prior to effective date

o 3 days for mail

35

Written Notice: Timeline Consideration

can waive their right to 7-day notice
* Implement IEP sooner than 7 days
*» 7 Day Waiver form (optional)

* Must be documented in the Written Notice

1. Describe the acfion(s) ding the referral, fion, identification, ing or pl
proposed or refused by the SAU:

e The child’s parents waived their right to 7-day notice
prior to the IEP implementation, and agreed to make
the IEP effective starting the next day.

36

12



What are the two times when a
parent/guardian could NOT waive
their 7-day notice?

37

Parents cannot waive their 7-day notice if:

* it’s an initial IEP

* they do not attend the meeting

Consent for services.--An SAU that is responsible
for making a free appropriate public education
available to a child with a disability under this part
must obtain informed consent from the parent of
such child before providing special education and
related services to the child. The SAU must make
reasonable efforts to obtain informed consent from
the parent for the initial provision of special
education and related services to the child.[34 CFR
300.300(b)(1.2)]

3/10/2023

13



What if you hold the meeting, but the
parent/guardian is not in attendance?

3/10/2023

Can you call them later and share with
them the details of the meeting?

by Unknown Author s icensed under CC 5Y

Consider the following:

* If you contact the parent/guardian after the meeting,
you are getting input from them after the fact.

* This would most likely change the outcome of the
meeting.

* You would need to write an amendment to the IEP
and complete a new Written Notice to capture this
conversation.

40
41
42

14
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Section 2

This section is used to:

* Explain why the SAU is proposing or refusing the above action(s).

Directions:

* For each determination in Section 1, there must be a specific and detailed
corresponding explanation in Section 2. The reader should be able to clearly
understand each proposal or refusal.

2. Explain why the SAU is propaosing or refusing fo take the above actlion(s):

43

Section 2

2. Explain why the SAU is proposing or refusing to
take the above action(s):

* For each proposal or refusal in Section #1 individually outline WHY the
team decided on the action. This should include data and evidence.

* If services are not changing for the child, you still need to record WHY
that proposal or refusal was made.

* This should be written in a way that the parent(s) can understa

WHY?

ccovsanc

44

Section 3

This section is used to:

* Describe each evaluation procedure, assessment, record or report the SAU used as
a basis for the proposed or refused action(s).

Directions:

* Evaluations: name, date, scores. Also, assessments (state, local, curriculum),
observations, parent/teacher reports, clinical opinions, progress reports or similar,
related service provider report(s). However, evaluation reports do not need to be
included if eligibility is not being determined at the meeting.

. Describe each evaluation procedure, assessment, record or report the SAU used as a basis for the
proposed or refused action(s):

This Photo by Unknown Authors
licensed under CCB 54
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Section 3

3. Describe each evaluation procedure, assessment,
record or report the SAU used as a basis for the
proposed or refused action(s):

Record all information used by the team at the meeting to make
determinations and support programming based on eligibility of the child
Documenting introductions of Team members and a confidentiality
statement made at the meeting, is recommended

Evaluations — the description of the evaluation procedure considered by
the IEP team must include names and dates of the evaluations considered,
the subtests that were considered and the scores

3/10/2023
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Section 4

This section is used to:

* Describe any other options that the Team, which includes the parent, considered
and the reasons why those options were rejected.

Directions:

+ In reviewing the determinations in Section 1, document other alternative options
that were available/presented to the team and not chosen, such as LRE options,
continue or change program, eligibility criterion, ESY or similar.

4. Describe any other opfions that the Team, which includes the parent, considered and the reasons why
those opfions were rejected:

47

Section 4

4. Describe any other options that the Team, which
includes the parent, considered and the reasons why
those options were rejected:

* Continue present program vs. change in program
Discussions around more th ne eligibility criterion

ESY (yes/no) — amount of ESY

LRE options that were not chosen (general vs. special education)

48
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Section 5

This section is used to:
Describe any other factors that are relevant to the SAU’s proposed or refused
action(s) described above.

Directions:

* Include other factors that impact educational programming, such as, medication or
other health conditions, change in residence, ELL learners, family related factors,
attendance or similar.

Describe any other factors that are relevant fo the SAU's proposed or refused action(s) described
above:

This Photo by Unknown Auther s
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Section 6

This section is used to:

+ Describe the points made by the parent including their description of their child’s
progress. It is also intended to provide the name, title and phone number of the
person(s) or agencies to contact to obtain a copy of the Procedural Safeguards or
assistance around them.

Directions:

* Input from parent prior to a meeting can be included. If parent did not attend, and

did not provide input, you could document that here.

3/10/2023

6. Descriplion of the poinis made by the parent including fhe parent's descripfion of their child's progress:

As parents of a child with o disability o (suspested disability) you have protections under the procedural
safeguards of the MUSER. For inifial referrals, o copy of those safeguards is enclosed. Forreasons other than
inficl referls, 34CFR 200,504 describes circumslances when you are requited 1o be given a copy.

Sources for parents o contact fo obiain assistance inunderstanding the provisions descibed in the
procedural safeguards or how to obiain a description of the procedural safeguards are (the SAU), the Due
Process office of he Maine Depariment of Education ((207) 624-8é44)), hitip:/fmaine. gov/dosfspociolod

Maine Parent Federation (1-800-870-7746), the Disabilly Righis Mains (1-800-452-1948] ond Southarn Maine.
Parent Awcreness [207-3247955) or KIDSLEGAL [1-886-624-7787)

50

Written Notice: Section 6

6. Description of the points made by the parent including the
parent’s description of their child’s progress:

- Parent concerns go here. This will ensure that what was
recorded and determined is reflective of the parent(s) wishes

Written Notice

6 i i progress:

Suzie's parents are excited about her progress in reading and mathematics.

They expressed concerns about her organization skills and the difficulty she has
editing her written work. They worry that she is not always an advocate for herself.
They hope that she will receive accorr 1s for any star testing she
does during the year.

- These should align, not mirror section #3A in the IEP.
Section 3A - Ensure the parental concerns align with the concerns in Section 6 of the Written Notice (|

3. CONSIDERATIONS ~ INCLUDING SPECIAL FACTORS.

A for enhancing heir XTI

Suzie's parents are concerned with her organization skills and difficulty editing
written work. They worry that Suzie may not always advocate for herself and hope
she will receive accommodations for standardized testing.

51
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Procedural Safeguards

As parents of a child with a disabiity or (suspected disability) you have protections under the procedural
safeguards of the MUSER. For inifial referrals, a copy of those safeguards is enclosed. For reasons other than
initicl referrals, 34CFR 300.504 describes circumstances when you dre required to be given a copy.

Sources for parents to contact to obtain assistance in understanding the provisions described in the

procedural safeguards or how to obtain a description of the procedural safeguards are Fill in who,

where, phone number that the parent can contact at the school district if they
have questions or concerns (usually the SAU Special Education Director), the Due
Process office of the Maine Department of Education ((207) 624-6644)), http://maine.gov/doe/specialed
Maine Parent Federation (1-800-870-7746), the Disability Rights Maine (1-800-452-1948) and Southern
Maine Parent Awareness (1-800-564-9696) or KIDSLEGAL (1-866-624-7787).

v/doe/CDS/ProceduralSafeguards

52

Written Notice

No section(s) of the Written Notice can
be left blank. Instead, at least write...
* None at this time

* Not applicable

N/A

53

Written Notice — Members Attended

Team members attending Team meeting or informed of the changes to the plan as defined in MUSER
IX.3.C(4) & (¢) and MUSER IX.3.C(4).

Name and Position Date

1. Only record those that attended the meeting

2. If no meeting was held, record those who were informed of the decision
and when they were informed.

54

3/10/2023
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Initial Provision of Service

3/10/2023

Only needed for initial provision of services

Parental signature for consent for inifial provision of special education and when appropriate, related
services, as stated above (this signature is needed for initia provision of special education and related
services only).

Signature needs to be obtained after the Written Notice is completed so the parent(s) can
give informed consent. Initial services cannot start until the parents sign the form. Parent(s)
have 7 days to consider the agreements made.

Parent Signature:

Date:,

This Photo by Unknown Author s iensed under CC BY-53

55

Enclosures

may be included within this and recorded below:

Could include:
«»Parental Consent to Evaluate
“»*Procedural Safeguards
«»Eligibility forms

Chat Box Check In

19



The U.S. Supreme Court’s ruling in Endrew vs.
Douglas County School District, highlighted the fact

that IEP teams must discuss and develop IEP goals for
students that are “appropriately ambitious” and that
“to met its substantive obligation under the IDEA, a
school must offer an IEP that is reasonably calculated
to enable a child to make progress appropriate in light
of the child’s circumstances.”

58

Therefore, it is important to remember -

“IEP teams must demonstrate the following indicators of progress:

* The child is receiving all special education, supplementary aids,
and related services outlined in the IEP

The IEP team is making appropriate modifications as required
School personnel receive the supports and professional

development they need
Appropriate accommodations are provided

Measurable IEP goals enable a clear assessment of whether the
child is making adequate progress.”

[ https://www.smartersteps.com/2018/11/28/endrew=decision-
ATTENTION
& pLease! how-do-you-write-ambitious-iep-goals/

| W |
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Written Notice Importance in Case Law

Some common mistakes:

* The Written Notice failed to document the team discussion
about the child’s current lack of progress (either there was no
data available, the discussion never happened, or the
discussion happened and wasn’t documented in the WN).

* The lack of progress discussion should prompt the IEP team to
look at goals, accommodations/modifications and services,
what isn’t working, what needs to be done differently etc.

* The discussion and changes should be documented in the
written notice in detail

60
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Written Notice Importance in Case Law

Some common mistakes: 0

— The Written Notice indicates a change of Least
Restrictive Environment without indication of the
parents' disagreement/agreement to the changes

— LRE change happens without 7-day notice

— The District needs to indicate in the Written Notice
the disagreement/agreement discussion and why the
IEP team made the LRE change.

3/10/2023

This Photo by Unknown Author s licensed under CC BY-NC
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Do the words “Least Restrictive Environment”|
need to appear in the Written Notice?

No, we do not look for that level of specificity, but if your

director wants that documented, feel free to include it.
However, there does need to be clear documentation
that LRE for the child was discussed at every IEP Team
Meeting.

63
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\Where should the conversation of COVID-19 be
documented in the Written Notice?

The impact of COVID-19 should be noted in the WN in a
way that best documents the team discussion. It can be
noted in Section 3, 4 or 5, and could be included in
Section 6 if there are Parent Concerns.

3/10/2023

\What if the parent waives their right to 7-day notice?

Only the parent can waive this right, and it needs to be
documented in the WN that “the parent waived their
right”. It is not a team decision.

Questions?

22
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Written Notice “Fun Facts”

SER — Written Notice
ProceduralSafeguards 34 CFR §300.503 (MUSER pg. 220.221)

Notice

wricing], at eos 7doys pio toth date th schoal aamistrcve uni:
1 avaluation,

vour i,

e
FAPE o your chld oge 3 trough 20 ears.

Contentof Norice
e e e s

SAU proposes o refuses o take;
iy o S progosng o i ke e cin;

retuse the acton;

106

s
praposing o refuing i ot an il eferrlfor evaluation;
s

rogres; ond
10.Nomes anc cies of soch member.

Hotce o ez
The notice st b
: Wriinin anguage undesandabe o th gsnecapube; and

twdo.

2. Youumdersad teconentofthenote
5. There s writien videnca thst 1 and 2 have been met.

Templates and Exemplars

*The following templates and exemplars are guidance and only examples
of what could be in each section
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Written Notice: Section 1 Template

Dear ,

Atleast 7 days prior to the date upon which the school unit proposes o refuses fo inifiate or change the
identiication. evaluation or educational piicement of provision of edily intervenfion semvices for your chid

birth o 2 years, or o ree appropriate public education [FAPE) 1o your child age 3 through 20 years, you
must be provided the following nofice (MUSER Appencii 1, 34 CFR 300.503):

1. Describe the action(s) regarding the refenal, evaluation, identiication, programming of placement
proposed of refused by the SAU:

Should be stalements of all deferminations made by the Team during the IEF meeting.
Think of this as your oufline of fable of contents for the IEP being developed, 5o each section
of the IEP should be discussed, and determinations made.

Child Information: Parental walver nofed for [EP begin date
Parents cannot waive 7-day nofice if:
* Hisaniniil P
* It parent doesn't attend the meeting
Disability: Determinations of disability only at initial and reevaluation
Mention the form used to defermine Adverse Effect
Ce Document th the applicable
Behavior, ELL, communication needs, efe.
Academic and Functional/Developmental Evaluations, Sirengfhs and Needs:
List eveluations completed and/or data collected fo make determinations
Measurable annual goals: Defermined by the Team
Supplemental Aids, Services, Modificalions, and/or Supports: Defermined by the Team
Special Education and Related Services: Defermined by the Team
« Specifics fo be defermined at the local level
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Written Notice: Section 1 Exemplar

Dear I

Exemplar and Ms. True,

Atleast 7 days prior to the date upen which the school unit praposes or refuses lo inifiate or change the
identification, evaluation or educational placement or provision of eary intervention services for your child

age birth to 2 years, or a free appropriate public education (FAPE) to your child age 3 through 20 years, you
must be provided the following notice (MUSER Appendix 1, 34 CFR 300.503):

1. Describe i refenal, evaluation, i " ingor

pmpemd of refused by the SAU:

1. Mariel True and John Exemplar gave permission fo waive fheir right fo 7-day nofice. Joe
Exemplar's new IEP will begin on 12/18/2022.
Mariel True and John Exemplar accepted a copy of their Procedural Safeguards at the
meefing
Reevaluation due 8/1/2023
The Team defermined the following considerations:
cademic needs

b. Behavior needs

e. Speech and language needs

d. Funclional needs
. Behavior, reading comprehension and fivency, speech and language goals
Addilion of read aloud of math problems as an accommodation
. Special education services include:

cademic 5D

b. Behavior SDI

e. Speech and Language
Extended School Year Services will be defermined by May 2023,

[

Eall o

N w»

Lo

it
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Written Notice: Section 2 Template

2. Explain why the SAU is proposing or refusing fo fake the above action(s):

Should be descriptions and evidence of all determinations made by the Team during the IEP
meeting.

Child Information: Parental waiver noted for IEP begin date
Disability: Determinalions of disability and what data and evaluation scores supported the
decision of the Team, defermined af the inifial o reevaluation review only.
Considerations: Provide specific data that the IEP Team considered in order fo determine
necessary goals, services, accommodations.
4. Document why the feam agreed upon these considerations
and strengths and needs
Measurable annual goals: These were addressed, based on the data the feam con
a. Goals should be written to address distincily measurable and persistent gaps lhnI can
be reasonably achieved within one year.
o tary aids, services, tions, and/or supports: Determined by the team and
data that supports the decision.
Only need o document changes made (delefions or additions), afer the initial.
Special Education and Related Services: All services that have been determined by the
team and data that supports the decision.
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ertten Notlce Section 2 Exemplar

2. Explain why take the abaove action(s):

Masiel True and John Exemplar gave permission o waive their right fo 7-day nofice loe

Exemplar's new IEP will begin on 12/18/2022. I parent nol in affendance, intial eligibiliy

meeting or parent doesn’t give permission then the IEP start date would be 10 days out.

- rocaduc Safegumds e el sach aameal masling. o dscuuiar ni disabiliy

ategory, forms completed o evaluation resuils since it s an annual mee

due 8/1/2023. The that at this ime.

Wil e completect Cogribve, academis, behavior rafing sceies, ADHO rafing sccles and
. the Team will meet agein to

N

@

discuss any ofher evaluations thot may be needed.
The Team determined the following considerations:
. Academic needs: based on evalualions from #/2020, WIAT basic reading score 77.
STAR vading scone s 2985 onk. Reoding fluency arsesamen 79 WPH. Reading
mprehension SO assessment 60% o
b. Fomchonal/lehavior newds: Based o dala coblection 3 sul o  inbervals mecaured
Joe is out of seal. 2 out of 5 infervals mecsured, Joe is offfask
€. Spesch and language needs: Speech and language pathologist report; /1. /s/, and
Irf are ol 50% accuracy.
. Behavior, reading comprehension and fluency, speech and language goals
Behavior gools will include increasing Joe's coping skill fo remain on fask 80% of
infervals using tools lrom his regulalion foclbox
b. Reading comprehension goals will increase from §0% acewracy fe 90% accuracy on
district reading infervention.
€. Reading fluency goal willincrease from 79 WPM fo 100 WPM base on data collected
from dishict fluency probes.
d. Speech and language goal willincrease from /I, fs/, and /if 50% accuracy fo BO%
accuracy.
Addition of read aloud of math problems as an accommodation. Al ofher accommedations
will stay the same.
. Speeial education services include
4. Academic SDI < reading fluency
Behavier SDL: coping skills program 60 min/week
speech and Language: arficulofion 60 min/week
Extended School Year Serviees will be delermined by May 2023. The leam fell that
extended school year services were nol necessary at his fime, bul the dato willbe
reviewed by the special edvcalor in May and the parent conlacted if here is imited
progress.

»

o

®

~

[

an
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Written Notice: Section 3 Template

3. Describe each evaluation procedure, assessment, record or report the SAU used as a basis for the
proposed of refused action(s):

This section should reflect the Team di: ion and ing data of what
made for the IEP and how they were supported.

Child Information: Not addressed in this section

Disability: Not addressed in this section

Considerations: Not addressed in this section
‘dev

Academic and , strengths and needs: How do the
mest recent evaluations and assessments of the child suppert the goals (academic and
tunctional) developed for the IEP?

a. Data collected in the educational sefting
Measurable annual geals that are supported by data and evaluations.
Supplementary aids, services, modifications, and/or supported by data and evaluations.
Special education and related services supported by the evaluation data.
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Written Notice: Section 3 Exemplar

3. Describe each sessment, he
proposed or refused action(s)
« M Good: Joe's e best during thei fime

fogether. They ore using o Read
0%

in December 2022 His reoding

foenc: mto 79 wpm. be ableto

Increase 1hat 10100 wp by his next annual meefing. CuTenty, he i receiing 60 min/week for
y i out

He P
the 501 ime remain fhe same.
M. Good is also delivering SDI for his behavior goals. He is warking with a distic! adepled

- i e e
presles
o o
o Pt e
: eoron -
M + + M.Speat: Jor inathe s
eoTINg ey bt

Notos Wl EEEE .

bt the scores are not avasiotie yel

« M, Generok: Joe's general ecucation 6= grode feacher reports that Joe sl ssuggles with
staying on fosk in class. As 0 esull he somefimes connol insh e werk assigned. He
especioty has. she was

Qering the woy of s ailty In math. Mrs. Generol reports that Jos 5ocialzes wel wih his

Classmates
schedule like kch ond gyen. She fypically Gives him o braak by olowing him o walk fo he
This Photo by Unknown Author is bubbler and i He cumenily s Helr

licensed under CC BY-SANG reading of a 4= grade level.

the gools

Joe's

progress vecd oloud of
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Written Notice: Section 4, 5 and 6 Template

Describe any other options that the Team, which includes the parent, considered and the reasons why
those options were rejected:
« This is reclly a statement of the Team decision for the least reshrictive environment for the
student.

»  leastreshictive environment must be discussed ot every IEP meeting
o Confinuum of LRE and offer of FAPE which extends back to general education
+  SPPS LRE guidelines pg. 120 of MUSER

Describe any ofher factors that are relevant to the SAU's proposed o refused action(s) described
above:

= This is any other facfors that might have impacted the decisions of the [EP Team.

» ELL/MLL concerns
= Behavioral concems that might be addressed outside the school sefting as well (counseling)

Description of the points made by the parent including the parent's description of thelr child's progress:

+  Parent opportunity fo be included in the IEP process and describe their child's program.
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Written Notice: Section #4, 5 and 6 Exemplar

4. Describe any other opfions that the Team, which includes the parent, considered and the reasons why
those options were rejected:

+ The team determined that Joe was making progress with his current level of services in reading,
behavior and speech and language. As aresult, they decided fo keep the time for $DI services
in these areas the same. After his reevaluation review next fall, they will determine if any
adjustment of goals and services are necessary.

Bl

Describe any other factors that are relevant fo the SAU's proposed or refused action(s) described
above:

* None gt his.time.

o

Description of the points made by the parent including the parent's description of their child's progress:

+  Mariel True and John Exemplar are happy with Joe's progress in reading this year. They also
have seen improvements with his ability to control his behavior at home. They would like the
school to send home any materials fo help them extend the social skills training fo home.

This Photo by is liconsod undor CC BY.SA
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Professional Learning Feedback and Contact Hour Form

-_u=

Feedback and Contact Hours

OR
Use the QR code to
complete the form on your
mobile device

YOUR
w Yvou:s
MATTERS.
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Resources

fassional Devel e

https://www.maine.gov/doe/calendar

Link for Recordings and Power Points —
https://www.maine.gov/doe/learning/specialed/pl

Special Education Resources —

Special Education Laws and Regulations —

https://www.maine.gov/doe/learning/specialed/law

Special Education Forms and Reporting —

https://www.maine.gov/doe/learning/specialed/forms
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Colette Sullivan — Federal Programs Coordinator

colette.sullivan@maine.gov

Leora Byras — Special Ed ion C it

leora.byras@maine.gov

Gleason — Special Ed ion Consultant

jennifer.gleason@maine.gov

Karlie Thibodeau — Special Education Consultant

karlie.l.thibodeau@maine.gov

Julie Pelletier — Secretary Associate

julie.pelletier@maine.gov S
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