
Welcome!

Please put the following in the Chat Box:

1. Name, School and/or District and Role

2. Any words from this visual that jumped out at you
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This Training is being Recorded.

Please feel free to ask questions as they come up, 

but we will have Chat Box Check-Ins.

LIVE TRANSCRIPTION IS AVAILABLE

Link for Recordings and Power Points –

https://www.maine.gov/doe/learning/specialed/pl



Jennifer Gleason

Special Education Consultant

Ashley Satre

Special Education Consultant

Julie Pelletier

Secretary Associate

Karlie Thibodeau

Special Education Consultant

Colette Sullivan 
Federal Programs Coordinator



Colette Sullivan – Federal Programs Coordinator

colette.sullivan@maine.gov

Jennifer Gleason– Special Education Consultant

jennifer.gleason@maine.gov

Karlie Thibodeau– Special Education Consultant

karlie.l.thibodeau@maine.gov

Ashley Satre– Special Education Consultant

ashley.satre@maine.gov

Julie Pelletier – Secretary Associate

julie.pelletier@maine.gov
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Office Hours –

Resources

Maine DOE

OSSIE Team

Office of Special Services and Inclusive Education

Supervision, Monitoring and Support
9/12/2023



Resources

https://www.maine.gov/doe/learning/specialed/supervision/resources

https://www.maine.gov/doe/learning/specialed/supervision/resources


Resources

https://www.maine.gov/doe/learning/specialed/supervision/resources

https://www.maine.gov/doe/learning/specialed/supervision/resources




MDOE Special Education Required 

Forms Procedural Manual 

https://www.maine.gov/doe/learning/specialed/manual

Last Updated:  8/1/2020 by the IEP Committee –

https://www.maine.gov/doe/learning/specialed/manual


Procedural Manual 



Procedural Manual 
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Maine Unified Special Education Regulations 

(MUSER)

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-

files/State%20Regulation%20Chapter%20101MUSER.pdf

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/State%20Regulation%20Chapter%20101MUSER.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/State%20Regulation%20Chapter%20101MUSER.pdf


Maine Unified Special Education Regulations 

(MUSER)

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-

files/State%20Regulation%20Chapter%20101MUSER.pdf

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/State%20Regulation%20Chapter%20101MUSER.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/State%20Regulation%20Chapter%20101MUSER.pdf


MUSER



Chat Box 

Check In



IEP Quick Reference Document

This aligns to Word Document that has replaced the Electronic 

Monitoring Tool (EMT) and is in place for the current cohort.           

It is amended and shared annually.



IEP Quick Reference Document

https://www.maine.gov/doe/sites/maine.gov.doe/file

s/2023-09/23-24%20IEP%20Quick%20Reference.pdf
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IEP Quick Reference Document

It outlines the expectations for compliant IEP development.



IEP Quick Reference Document

This link will take you directly to the Procedural Manual, which 

includes more detailed explanations around compliant IEP 

development.



IEP Quick Reference Document

This link will take you directly to the IEP document.



IEP Quick Reference Document



IEP Quick Reference Document



IEP Quick Reference Document



Chat Box Check In



The IEP Quick Reference 

Document also includes



Eligibility Forms –

Remember

Summary of Performance –

• Make sure there are no Blank Boxes/Areas

• Section I must include data

Specific Learning Disability Eligibility Form –

• Make sure there are no Blank Boxes/Areas

• Verification must include data

• Include Strengths and Weaknesses

• Team Members must sign the document

• Document conversation/completion of form in Written Notice

Speech/Language Eligibility Criteria –

• Document the criteria that documents adverse impact

• Verification must include data

• Document and Include all Severity Rating Scales

• Document conversation/completion of form in Written Notice

Form for Determination of Adverse Effect on Educational Performance –

• Make sure there are no Blank Boxes/Areas

• Document Reason for Use of Form 

• N/A means Not Available

• Verification must include data

• Document conversation/completion of form in Written Notice











Other Considerations



Special Education Process-Initial Evaluation (Ages 3-22)

1. Referral Submitted

2. Receipt of Referral

❖ SAU must define what date constitutes the receipt of referral. All referrals to the IEP Team 

must be acted upon in a timely manner.

3. Consent to Evaluate-Sent

❖ The IEP Team will review data, with or without a meeting, and determine the need for 

additional evaluations. A consent to evaluate form must be sent within 15 school days, of 

the receipt of referral.

4. Received Consent-Signed

❖ Public schools-initial evaluations must be completed within 45 school days of receiving 

parental consent. 

❖ CDS-initial evaluations must be completed within 60 calendar days.

5. IEP Team Meeting:  Review Evaluations & Eligibility

❖ Within the timeframe (45 school days) meet to determine if the child is a child with a 

disability.

❖ If a disability is determined, an IEP must be developed.

6.  Initial Consent for Services

❖ Informed consent from the parent must be obtained before providing services.

7.  Initial IEP

❖ An IEP Team Meeting to develop an IEP must be conducted within 30 calendar days of 

determination that the child needs special education and related services.**

❖ A copy of the IEP must be given to the parents within 21 school days of the IEP Team 

Meeting.

8.  Initial IEP Implementation

❖ The IEP will be implemented as soon as possible following the IEP Meeting, but no later than 

30 calendar days after initial identification.

**This IEP Meeting is typically done in 

conjunction with step 5, when the 

disability is determined by the Team.





Task Timeline

Advanced Written Notice
Sent to parents at least 7 days prior to scheduled IEP Meeting 

(MUSER VI.2.A, pg. 57) 

Waiver of 7-day Notice for an IEP Meeting
Must sign here on AWN whenever the IEP meeting is held less 
than 7 days from when notice was provided (MUSER XIX.2, pg. 

214; Procedural Manual pg. 5)

Annual IEP Review
Held within 364 days from the previous year’s annual IEP 

meeting (MUSER IX.3.D(1)(a), pg. 102; Procedural Manual pg. 
15)

Date of Reevaluation
3 years from the date of the IEP meeting of initial or previous 

evaluations were viewed (MUSER V.1.B(2)(b), pg. 44; 
Procedural Manual pg. 15)

Written Notice
At least 7 days prior to the date upon which the SAU takes any 
proposed action or refuses to act (34CFR 300.503; MUSER XV, 

pg. 220; Procedural Manual pg. 88)

Seven Day Waiver

Must be documented in Section 1 of the WN, a parent’s 
decision to waive their right to Written Notice (WN) 7 days 
prior to any proposed or refused action being taken by the 
SAU (MUSER XIX.2.D, pg. 215; Procedural Manual pg. 61)



Task Timeline

Evaluations – Copy to Parents

A copy of the evaluation report must be provided to the parent at least 3 
days prior to the IEP Team Meeting at which the evaluation will be 

discussed 
(MUSER VI.2.A, pg. 57) 

Evaluations – Completion

Public schools-evaluations must be completed within 45 school days of 
receiving parental consent

CDS-evaluations must be completed within 60 calendar days
(MUSER V.1.A(3)(a)(i), pg. 40)

IEP – Copy to Parents
A copy of the IEP must be given to the parents within 21 school days of the 

IEP Team Meeting 
(MUSER VI.2.H(6), pg. 67; Procedural Safeguards pg. 14)

Post-Secondary Transition Plan
When a child is in 9th grade, but no later than when the child is 16, 

whichever comes first 
(MUSER VI.C(3)(b), pg. 63; Procedural Safeguards pg. 38)

Transition from CDS to Public School
CDS will set up joint IEP Team Meetings in the spring (April 1st-June 15th) 

for children entering public school kindergarten in the fall 
(MUSER VI.C(2)(a), pg. 61-62)

Summary of Performance (SOP)
Must be completed during the final year of a child’s high school education

(34 CFR 300.305(e)(3); MUSER V.3.F(2)(B), pg. 50; Procedural Safeguards 
pg. 82)



Task Timeline

Procedural Safeguards
Must be given upon initial referral for evaluation and one time per 

school year 
(34 CFR 300.504; MUSER XV, pg. 219)

Consent to Evaluate – Initial Evaluations

The IEP Team will review data, with or without a meeting, and determine 
the need for additional evaluations. A consent to evaluate form must be 

sent within 15 school days, of the receipt of referral 
(MUSER IV.2.E, pg. 23)



Other Useful “Fun Fact” Documents –

• Abbreviated Day

• Disciplinary Removals

• Federal Indicators

• Communities Without Schools

• Home Instruction

• Least Restrictive Environment

• Parentally Placed

• What is the 1%

• Written Notice
This Photo by Unknown Author 
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Please take a few minutes to 

respond to our survey.
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https://forms.office.com/g/by472QQLDJ

Use the link to complete the 

form on your computer

OR

Use the QR code to complete 

the form on your mobile device

Professional Learning Feedback and Contact Hour Form.

https://forms.office.com/g/by472QQLDJ


Questions?
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This Photo by Unknown Author is licensed under CC BY-NC
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DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 9/13/23 Resources Resources Registration Link

Wednesday 9/27/23 Transition from CDS to Public School 
Transition from CDS to Public School 

Registration Link

Friday 9/29/23 Q&A Session Q & A Registration Link

Wednesday 10/11/23 Abbreviated Day   Abbreviated Day Registration Link

Tuesday 10/24/23 Fall All District IEP Training 
IEP Training Registration Link 

(10/24/23)

Tuesday 10/24/23 Fall All District B-13 Training  
B-13 Training Registration Link 

(10/24/23)

Wednesday 10/25/23
Discipline & Manifestation 

Determination

Discipline & Manifestation 

Determination 

Registration Link

Friday 10/27/23 Q&A Session Q & A Registration Link

Wednesday 11/8/23 Least Restrictive Environment
Least Restrictive Environment 

Registration Link

Wednesday 12/13/23 Orientation and Mobility
Orientation and Mobility 

Registration Link

Wednesday 12/20/23 Compliant Transition Plans 
Compliant Transition Plans Registration 

Link

Tuesday 1/9/24 Winter All District B-13 Training B-13 Training Registration Link (1/9/24)

Tuesday 1/9/24 Winter All District IEP Training IEP Training Registration Link (1/9/24)

Wednesday 1/10/24
Advanced Written Notice & Written 

Notice 
Advanced WN and WN Registration Link

2023-24 Professional Development Schedule

https://mainestate.zoom.us/meeting/register/tZAtc-yqrjwjGNHq9qH73gccGuOL6PTbq2cf
https://mainestate.zoom.us/meeting/register/tZEpd-mgqD8jGNVq0D6U8hVNFnS1IQchhuvz
https://mainestate.zoom.us/meeting/register/tZEpd-mgqD8jGNVq0D6U8hVNFnS1IQchhuvz
https://mainestate.zoom.us/meeting/register/tZwkc--hrzwiHN3JcOaWlOtwpnpY_pmjd_mU
https://mainestate.zoom.us/meeting/register/tZItcuugqjssEtzrlb9Cfy3Yb3MaylPCegjJ
https://mainestate.zoom.us/meeting/register/tZUodOyoqDoiE9PRXT2W7C7YmNVZwVAyB73G
https://mainestate.zoom.us/meeting/register/tZUodOyoqDoiE9PRXT2W7C7YmNVZwVAyB73G
https://mainestate.zoom.us/meeting/register/tZItfu2prTstEtbYoasKiZKwM5pQzNsCaTnU
https://mainestate.zoom.us/meeting/register/tZItfu2prTstEtbYoasKiZKwM5pQzNsCaTnU
https://mainestate.zoom.us/meeting/register/tZ0qdOGvqT0qGNXvbmnkfad5TNTqd9jX7zyZ
https://mainestate.zoom.us/meeting/register/tZ0qdOGvqT0qGNXvbmnkfad5TNTqd9jX7zyZ
https://mainestate.zoom.us/meeting/register/tZ0qdOGvqT0qGNXvbmnkfad5TNTqd9jX7zyZ
https://mainestate.zoom.us/meeting/register/tZUtduGrpjIsHtdUZDs5fr1Vz-5hyYW2XUR9
https://mainestate.zoom.us/meeting/register/tZUkc-isqTktGtYMozpa-2YUaHuXqFkvQYAU
https://mainestate.zoom.us/meeting/register/tZUkc-isqTktGtYMozpa-2YUaHuXqFkvQYAU
https://mainestate.zoom.us/meeting/register/tZApd-Ggrj0qHdcSwTAt4RKUQ8QdeX957xqQ
https://mainestate.zoom.us/meeting/register/tZApd-Ggrj0qHdcSwTAt4RKUQ8QdeX957xqQ
https://mainestate.zoom.us/meeting/register/tZAqcOuvrTstH9Ch6lsQpddoGkq_6P01D9SS
https://mainestate.zoom.us/meeting/register/tZAqcOuvrTstH9Ch6lsQpddoGkq_6P01D9SS
https://mainestate.zoom.us/meeting/register/tZ0tduqoqjMiHN0By2hkV1kplYd_xM2ob_cz
https://mainestate.zoom.us/meeting/register/tZEqdeutrzMtEtJLL8Db1CNmvmeYkaprs2rg
https://mainestate.zoom.us/meeting/register/tZYrcOqurzwiHdNl3ODwglIIglSA6sBbOqNi


DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 1/24/24 Present Level of Performance         
Present Level of Performance 

Registration Link

Friday 1/26/24 Q&A Session Q & A Registration Link

Wednesday 2/14/24
Writing Measurable Functional Goals 

and Avoiding Outcomes 

Writing Measurable Functional Goals 

Registration Link

Wednesday 2/28/24 Transition from CDS to Public School  
Transition from CDS to Public School 

Registration Link 

Wednesday 3/13/24
Alignment and DIB1 (Disability 

Alignment) 
Alignment and DIB1 Registration Link

Wednesday 3/27/24 Forms – (AE attached to WN) 
Forms (AE attached to WN) 

Registration Link

Friday 3/29/24 Q&A Session Q & A Registration Link

Wednesday 4/10/24
Special Education Law for General 

Education Teachers

Special Education Law for General 

Education Teachers Registration Link

Wednesday 4/24/24 IEP Essentials IEP Essentials Registration Link

Friday 4/26/24 Q&A Session Q & A Registration Link

Thursday 5/2/24 Spring All District IEP Training IEP Training Registration Link (5/2/24)

Thursday 5/2/24 Spring All District B-13 Training B-13 Training Registration Link (5/2/24)

Wednesday 5/8/24 Consultation/Related Service Goals 
Consultation/Related Service Goals 

Registration Link

Wednesday 5/22/24 Data Collection Data Collection Registration Link

Friday 5/24/24 Q&A Session Q & A Registration Link

2023-24 Professional Development Schedule (cont.)

https://mainestate.zoom.us/meeting/register/tZMtdO-srTsuEtfucEOfeoYxAjBSfu-s1WXZ
https://mainestate.zoom.us/meeting/register/tZMtdO-srTsuEtfucEOfeoYxAjBSfu-s1WXZ
https://mainestate.zoom.us/meeting/register/tZMrdu6pqDwsHdSqEXuK3a10RhAJTcJVpguo
https://mainestate.zoom.us/meeting/register/tZYqdu6uqT4jG9Gbar4-JwPknFeUkf5PynnI
https://mainestate.zoom.us/meeting/register/tZYqdu6uqT4jG9Gbar4-JwPknFeUkf5PynnI
https://mainestate.zoom.us/meeting/register/tZwkf-6rqj8qH92Ytt8em98ioLMfaEgVZYLf
https://mainestate.zoom.us/meeting/register/tZwkf-6rqj8qH92Ytt8em98ioLMfaEgVZYLf
https://mainestate.zoom.us/meeting/register/tZcrdOyuqj8oH9NOCgURgjUmHRasmVcMF6bd
https://mainestate.zoom.us/meeting/register/tZIqfu6gqjksHNYzwk5ev7pjmzmqO9niJSi9
https://mainestate.zoom.us/meeting/register/tZIqfu6gqjksHNYzwk5ev7pjmzmqO9niJSi9
https://mainestate.zoom.us/meeting/register/tZwkce-hqjkiGtWx50Zp_hlDWU-nfxPLc_wE
https://mainestate.zoom.us/meeting/register/tZMtcuyupzMoGNaZr-cCD6G-2Lpqx7-6IW_d
https://mainestate.zoom.us/meeting/register/tZMtcuyupzMoGNaZr-cCD6G-2Lpqx7-6IW_d
https://mainestate.zoom.us/meeting/register/tZMofu6vqDItG9bY0pfJz5d9-nF3c33iujde
https://mainestate.zoom.us/meeting/register/tZAlcuuhpzspG9ewDBOoYsqUb4tHo0YsKLUy
https://mainestate.zoom.us/meeting/register/tZEkde-urzkoGNKtcYtXpeSe_zz128BduJIg
https://mainestate.zoom.us/meeting/register/tZcsd-iurzssGdWWJpzVfA3L9aHA2fcTjmma
https://mainestate.zoom.us/meeting/register/tZwodOGhpzkvHtSioGFjZGXi0KooPfJtmYSX
https://mainestate.zoom.us/meeting/register/tZwodOGhpzkvHtSioGFjZGXi0KooPfJtmYSX
https://mainestate.zoom.us/meeting/register/tZwpce-grz4pGN2EPp5sxK7wI29gKDFldp1I
https://mainestate.zoom.us/meeting/register/tZEtc-qvrDwqGdXYcqWkrRC7vzTKxRNUwVmE


Please consider sharing the links to these PD opportunities with general 

education teachers:
Wednesday 10/25/23 - Discipline & Manifestation Determination

Wednesday 4/10/24 - Special Education Law for General Education Teachers

Please consider sharing the links to these PD opportunities with related 

service providers:
Wednesday 2/14/24 - Writing Measurable Functional Goals and Avoiding Outcomes 

Wednesday 5/8/24 - Consultation/Related Service Goals 



Colette Sullivan – Federal Programs Coordinator

colette.sullivan@maine.gov

Jennifer Gleason – Special Education Consultant

jennifer.gleason@maine.gov

Karlie Thibodeau – Special Education Consultant

karlie.l.thibodeau@maine.gov

Julie Pelletier – Secretary Associate

julie.pelletier@maine.gov

Ashley Satre– Special Education Consultant
ashley.satre@maine.gov
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